
Using AI as a Tool to get Employment
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Can AI tools be used to help get employed?

There are many AI tools that can help with finding employment.

Some of the most helpful tools are ‘ChatGPT’, ‘Cover Letter Now’, 

and ‘Interview School’ which we will show you how to use in this 

stream.

Which AI tools will we be exploring today?
There are many AI tools available and being developed. In this self-

guided demonstration, we will explore some of the most common, 

ChatGPT, Cover- Letter-Now and Interview-School and use them to 

do the following:

1. Create a resume and cover letter

2. Find and apply for jobs

3. Prepare for an interview



1. Creating a Resume
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1. Creating a Resume
There are a number of AI tools online that can help 
you build a resume. Many of these utilise ChatGPT in 
the tool, and for this tutorial we will use ChatGPT.

The free ChatGPT version uses the GPT-4o-mini 
model, whereas the paid version gives you choices of 
the model. For this task it does not matter too much 
whether you have the paid version or not, although 
you may get slightly better results if you use GPT4

After opening up ChatGPT     , ask ChatGPT “Can you create a resume for me?” ChatGPT responds with a request to 
provide some more information about yourself (as shown below).

● It does not matter if you don’t have something to add for each section, just provide ChatGPT with the things that
    you have got.

● You can also ask ChatGPT to write the summary and skills sections for you (although it is best to write it yourself). 
Although it doesn’t ask, the job that you are applying for can also be useful information in writing a resume.

https://chat.openai.com/
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Once you enter this information into the prompt box it will be 
able to provide you with a draft resume. As shown below, even 
though not much information was added, it was still able to 
provide a solid draft.
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The more detail you can provide the better the resume will come 
out. 

You will also notice that some of the sections (like the 
professional summary and skills in this example) are not 
necessarily amazing, so it is often better to write this yourself. 
However, ChatGPT does provide a good draft to work from.

From this draft, you can ask ChatGPT to change any of the details - 
such as a different format, adding sections, and moving things 
around.



2. Applying for a Job



Introduction to Generative AI 8

2. Applying for a Job
Once you have found a job that you want to apply for - 
 (‘Trade Me Jobs’ and ‘Seek’ are a good start) - you will also 
need to create a cover letter.

Although you can also use ChatGPT to do this, it is easier to use 
Cover Letter Now.

Once on the website, click on “Create My Cover Letter”, and then 
“Get Started”.
This will take you to a page on which you can choose the design for 
your cover letter. After deciding on this, you should land on the 
page like this one to the right:

From here you can put in all of the info required to create the cover letter. After completing this section, add the 
position of the job you are applying for and how much experience you have.

You have now generated an opening section of the cover letter. By clicking on the pen shown in the bottom right of the 
square, you can edit anything to suit your needs. You will be able to choose the opener, body section, and closer of the 
cover letter in the same way.

https://www.resume-now.com/cover-letter/builder
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Once you have chosen all the required sections of the 
cover letter, you will be able to adjust the details as 
necessary on an editing screen. (next Page)
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By hovering over and clicking on different sections you can 
change parts of the letter:

such as adding-in the name of the person you are writing to, 
adjusting sections already written,
changing the date.

You can also get writing tips for the cover letter in the same 
way. By selecting “Formatting” on the top left of the screen, 
you can change the font size, margins, spacing, and other 
details.
Once you have finished formatting, your cover letter is done. There are numerous websites that create cover letters in 
similar ways, so if this one does not work for you, you could try My Perfect Cover Letter or Cover Letter Copilot, 
among others.

https://www.myperfectcoverletter.com/build-letter/experience
https://coverlettercopilot.ai/


3. Preparing for the Interview
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3. Preparing for the Interview
The final tool which you can use to help you get employed is Interview School.
Once on the main page you will have to sign in and verify your email to get started. This will take you to the “AI Coach” 
page.

On this page, you can find a variety of different 
interview options for different jobs.

For this tutorial, we will be using an interview 
for a retail job, but feel free to use a job that
applies to you. 

https://interviewschool.com/
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To find an interview for a specific job, you can either search using the search bar at the top, or scroll down until you 
find an interview that applies to the job you are applying for - there are even some interviews for specific companies, 
although these are generally for larger corporations such as Apple. From there, you can start the interview.
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The interview itself works like a normal interview - the AI will ask you questions, and your answer will be recorded.

You can then hear the interview by clicking the red button on the bottom left, and also see all interview questions 
by clicking on the question list on the top left.
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As with all AI tools, the questions 
generated are not always perfect, but they 
are still a useful tool to get some interview 
prep. Once your interview is finished, the 
AI will take around five minutes to grade 
your responses and give you feedback, 
which you can view from the main page.

To get more feedback than what is 
provided you would have to pay for the 
premium version of the app. You can 
retake the interview to try and improve 
your performance through the AI Coach, 
or you can book a call with one of the real 
coaches by clicking on the “Live Coach” tab 
on the left - however this does cost.

This tool is very helpful for preparing for common interview questions, but it is not a complete substitute - you 
should still be researching the company you are interviewing for and thinking of other questions that may be asked.



4. Summary
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4. Summary:

Through this demonstration you have seen three AI tools that are available to help getting a job, but there are also 
many more available that you can find online.

None of them are yet completely perfect, but they should aid you in a variety of ways as you search for a job.
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